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EXECUTIVE DIRECTOR

The Canadian Organization of Medical Physicists (COMP) and the Canadian College of Physicists in Medicine (CCPM) are jointly recruiting a new Executive Director to manage the affairs of these not-for-profit organizations.  COMP is the professional organization for the more than 300 Canadian medical physicists. The CCPM is the certifying body for Canadian medical physicists.

This part-time position reports to both the Chair of COMP and the President of the CCPM and works closely with 1 administrative secretary at the COMP/CCPM office, in Edmonton, Alberta.

The Executive Director will be the primary administrative officer for both organizations. He/she will assist the volunteer executive board(s) in performing duties that are essential to sustain and grow the organizations and will participate in long-range planning, budgeting and creative thinking for the future. He/she will assist with preparations for the COMP annual meeting and the mid-year executive meeting, will be the main liaison with COMP Corporate members, will implement strategies to recruit new Corporate members, will advise on legislation that may affect COMP or the CCPM, and will work to promote Canadian Medical Physics with students, the public and government.

Qualifications:

The successful candidate will have excellent written and verbal communication skills and will be experienced in dealing with marketing and sales executives in the commercial sector.  Ideally, he/she will have experience as an administrator or manager. Knowledge of medical physics is preferred but not essential. Fluency in both official languages is preferred. We are looking for a self-directed individual with strong interpersonal skills.

The Executive Director will be required to travel to the annual meetings. Location is not important but the ability to communicate electronically and to schedule availability are essential.

The expected work commitment is 2 days per week and salary will be commensurate with qualifications.  Interested candidates are invited to visit www.medphys.ca for more information about the organizations.

Please submit a C.V and contact information for 2 professional references to: 

COMP/CCPM OFFICE

PO Box 39059

Edmonton, Alberta,

T5B 4T8

The deadline for submissions is  October 29, 2004

